12 . .
APPLICATION FOR RECORDS RETENTION SCHEDULE [ 8 mics OF T ST AR o Sy
L RECORDS MANAGEMENT DIVISION _

INSTRUCTIONS See Pubhcztlon No. 76—RM-1 for instructions on completmg this form, Forward signed qugmat to -
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta Georgia, 30334,

Attention: Scheduling Section. _ ‘ j ;
| FOR AGENCY USE 1. Agency Address ' o FOR RECORDS MANAGEMENT USE
Application Date Eepartment 0'_[; P;atura] RESBUCGS Application Number '
: nvironmental Protection Division ,

S Air Protection Branch 77'LL__2!‘ - Q
Application Numbsr 270 Washington Street, SW, Room 816 Date Received Date Completed

N - Atlanta, Georgia 30334 MAR 20 1580 | MAR 28 1980
2. Parson to Contact Workingr Title N Telephone Number

_Nancy J. Johns (or Marv1n M. Lowry) ~ Secretary, Principal(Section Chief} 656-6900

3. Action Requested
a. [0 Estabusn Retention Schedule; re}:ord will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.
¢. B Amend Application No. . /7-22] _____ Check One: & Change; [ Supercede; O Void

4. Dates of Series 5. Records Saries Title (followed by title used in office; if different) ]
Earliest Latest _

1936 | Present Air Quality Control Section Source Files (Company Files)
6. Division and Office Function =~ What is the function of the Division and the Office in which this record series is created?

The Georgia Environmental Protection Division office is responsible for the enforcement
of all laws and rules for the Air Protection, Water Protection, Land Protection, Program
Coordination and the Geologic Survey Branches to maintain and prevent pollution of our
natural resources in Georgia.

The Air Quality Control Section is responsible for preservation, protection and improvement
of air quality and to control emissions of air contaminants of air quality so as to
safeguard the public health, safety and welfare.

h

7. Record Se_r.ies Describtion This file contains the following documents (include form numbers and titles, if aﬁy}'
- Attach samples of the file, .

Documents relating to:  Enforcing air pollution laws and rules and permitting all air
' pollution sources in Georgia.

Included are:  Correspondence, mémoranda, test reports, and general information on the
installation, maintenance, and general operation of all air pollution control
plants and their equipment in Georg1a

File isarranged: Alphabetically by name of company; thereunder alphabetically by name of city,
name of individual plant, or chronologically by plant number; chronoiogically

_ in_two-year blotks
8. Monthiy Reference Rate How often are records referred to which are:

One to six months old _weekly _; Seven to twelve months old ONEh1Y_; Thirteen to twenty-four months old _MONLh1Y .
twenty-five months and older___yearly?

[ 9. Annual Rate of Accumulation of Records
Letter-size drawers . Legal-sizedrawers . ;Shelves __.________.; Other (specify)

Lo rrmL s

AR—50-71; Rev. 76 . - (Over)




- T —— _,________-‘...,___,_, =
= ¢ Fp ,-1

ves | no_ | 10, Questiqp—fi_ai[e __{Place an X" in the prgg_er,colt.n;!n) _ o _ I
M a. Is this the official copy of the series? ]
211 I not. where is it? ~ _ - e e
% b« Does the series contain t?nfidential information requiring security handling? If yes, cite law or regulatlon
[ 1 x| e Isthisavitalrecord? ] e - e ':___H_ _ ]
X | _ d. Does this series have historical or long term research value? _ . Lo . ]

X e. When one or two documents in the file make it necessary to keep the entire flle for a Iong period, couid these
_.. documents be scheduled separatelv? __ :

_X_| . f. 1s the information contained IrLthlisﬁrWSBVELQUbflihgd? Lf vgs._anagh_cggv. . , - -, _
Is the information contained in this series ever analyzed and/or recorded in a summartzed report?
___,.,.___,,g,_lf_ues&j:tta;h copy, e e

h. 1s there a duplication of thls series in your office, or in another ofﬂce or agency?

X If ves. where? - N
X i._Is this serjes. [aLa_maLQLmeon of ,:t}_egu[atly_mlcroiumed? i} , — .
L X 1 i._Doesthe record series result in a computer printout? o ——— : s
11. Retention Requirements The following requires the series to be kept:
a. State Law . f years. d. Audit period — e e e YATS,
b. Statute of limitation e years. e. Administrative need 3 __years.
c. Federal law 3 . ..__.years, ~ f. Federal retention instructions . years.

Attach copy or excerpt of laws or reguiations. Explain administrative need.

Administrative need based on reference requirements.

12. Aporoved Dlsposatuon Instructions  This agency recommends that the file series be cut off at the end of each:
(0 Calendar Year; [J Fiscal vear: B8 Other _€ven-numbered CY then,

Bl Hold in the current filesarea . month(s) _____2 __ _vear{s): then
O Transfer to local holding area, hold - year(s); then

(O Transfer to State Records Center: hoid —.year(s); then

O Destroy.

& Transfer to State Archives for permanent retention.

1 Other (Specify)

Thess instructions apply to all prior and future accumulations of the series.

Records Mén;ge,mgﬁt Officer (Signature) ' Date
| Q | —
State Records Committee {Signature) Date

Recommendations in para- ' P S ' ' e e '
graph 12 are approved. State Auditor/Designee W 3- P4 5o
{If disspproved, attach letter ' ' T

of explanation.) Secretag; »/Designee 7 - | | )
Attornev General/Designee / &%’7 M’__ N : )»6 W |

AR—50—71; Rev.76 T TRaverse Side)

N—
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CONT INUATION SHEET "7 Air Pollution Control Service Source Files (Company Files)

7. (cont.)

correspondence; Trip Plans and/or Report Sheets, and Action Reports by
Section staff documenting monitoring company comp!iance and recommendations;
Source Particulare Emissions Test reports and other sampling test reports
used in monitoring; and other documents (such as photos of facitities or
newspaper clippings about pollution probtems related to the company); and
blueprints and construction plans.

¥
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APPLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DiVISION

‘ T

'IN‘STRUCTIONS See Pubh&tion No 76—RM-1 for instructions on completing this form. Forward signed ong:na! to
¢ Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta Georgia, 30334,

Attention: Scheduling Section. . . . 7 ;
_ FOR AC;ENCY USE 1. Agency Address - FOR RECORDS MANAGEMENT Useﬁ_
Appiication Date Department of Natural Resources Application Number

June 28, 1977 ' |Environmental Protection Division '7"[... 9 :L\
App!fmtion-ﬁumbe; Q' r Z’g foﬁ?on BrinCT Secti % Raoahz:ed " Dete COmpteted- T
Ir Quali Sontrol Section
| 816-A Trinify-Hashington Building 17 e g 20

2. Person to Contact Workmg Title Te!ephon;Nl;;nber -

Frank Bills o 7 ‘ EnvnronmenTaI SpeC|alisT 656-6900

3. Actlon Requested _

3. ) Estabnsn Retention Schedule; rdtord will continue to accumulate.

b. O Dispose of present accumulation; no further accumulation anticipated.
- [®_Amend Application No. _74-285_ ... Check One: [¥ Change; (X Supercede; O Void _

(4, Dates of Series 5. Records Series Titla (followed by title used in office; if different)
Earliest Latest . T ‘
1960 lpresen+ Air Quality Con+rol Section Source Files(Company files)
6. C Dmsmn and Office Function What is the function of the Division and the Offnce in wh;ch this record séries is oreated?

The Air Protection Branch monitors air quality throughout the State. If investigates pol-
lution problems, and it develops preven*lve and control programs. The Air Protection Branch
also insures industry compliance with air quallfy regulaf:ons, since it ITcenses all in-
dusfrles +ha+ emit con+am|nan+s into +he air.

The Air_Quality Control Section is responsible for developing, issuing, and enforcing air
pollution control regulations. The Section also issues operaTing and construction permits
to industries that emit contaminants into the air, and is respon5|ble for continuing

permit review activities,

1

— - - .-

7. Raoord Sanes Descnpuon This file contains the fallowing documents (mclude form numbers and titles, if any):
Attach samples of the file. .

Docunmnnrehnngto identifying, monitoring and correc+|ng air pO||UTl0n created by companies
and other facilities In Georgia.

Induded for each company are two folders; Permit File, con5|s+|ng of appltcaflons to
construct or operate facilities that are stationary sources of air contamination,
which give name and address of facllity, information concerning the type and extent
of air contaminants emitted, and information concerning the type and efficiency of
air cleaning equipment; copies of permits to construct or to operate and attached
schedules of compliance which spell out specific dead!ines and requirements for
complying with air guality rules and regulations; administrative or consent orders
if still In effect; and related correspondence. Monitoring File, consisting of
reports (usually in the form of correspondence) by companies Informing the Section
ot measures taken to comply with laws and regutations; [SEE CONTINUATION SHEET]
Fi!es are ‘arranged by type of industry; +hereunder alphabe+|cally by company name, Thereunder
" by Permit Fiie and MonTtoring File. : o : :

o

8. Monthly Reference Rate How often are records referred to which are:
One to six monthsold ... ... __; Seven to twelvemonthsold . _; Thirteen to twenty-four monthsold __~ . _;
: twenty-f.ve months and older S : - ;

9. Annual Rate of Accumulation of Rerords

Letter-size drawers —____: Legal-cize drawers —_;Shelves.._____,;Other {spécify)

IS

o Ty " - - ——
AR-50-71; Rav. 76 {Cver)
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a. ls this the official copy of the series? -
-1t not, where is it? * o

b- Boes the series contain fidential information re umn securi handlm ? If yes, cite law or regulation. |
i (ann?r%l Rc?‘ %ap* 5 6 Y ¥ :

Alr Quality er 88- “Ga. L. 1967, p. 58] et seq as amended by

X ¢, Is this a vitai record? Ga. Laws 1975, p. |

_d. Does this series have historical or long term research value? . Foo 1522,

:*XmJ ﬁ_blhiuﬁQﬂEmQﬂQQJ1_ﬂlmjhﬁji_js__iuﬁiﬂLﬁl_ﬁxﬂhiﬂmmIMDV

e. When one or two documents in the file make it necessary to keep the entlre file for a long period, could these

..l ___documents be scheduled separatelv?

g. s the information contained in this series ever analyzed and/or recorded in a summarized report?

X _If ves. attach cooy, __ e L L _ : —
h Is there a duplication of this series in your office, or in another offlce or agency?

| X | _if yes. where?

7‘,, fJMmiﬁmmcmmaMmrlv microfilmed? | “

= b

_L_;_LJLJEEiﬂEJEGKiﬂEEiJHﬂEﬂliﬁmmQHELDUDEEEL*Jﬂﬂ&ﬂjﬁﬂ_SiaiLﬁiLQal_LniQEmaiLQn,Lﬂ_lnpwtﬁ“hﬁ

f nrbved Disposition Instructions This agency recommends that the file series be cut off at the end of each: | (T gati on

Retention Requirements “The following requires the series to be kept:
a. State Law . f : years. ~d. Audit period - years.
b. Statute of limitation - years. e. Administrative need m@aenm Yaks.

¢. Federal law 3 years, e f. Federal retention instructions . : years.

Attach copy or excerpt of taws or régulations., Explain ‘administrative need.

Federal government requires 3-year retention for records of po1|uT|on projects lnvoIV|ng

federal funds. .The administrative decision” for permanent retention is based on the fact

that this record series provides the only documentation of the State's effort fo control .

air. pollufnon sources and also because the records are needed for long-term reference and

0 _Calepdar Year; O Fiscal Year; ta 0i_her See,'be ]‘OW‘ I thg:n,PU'”POSG

3" Hoid in the current files area month(s) —__ _____ vear(s) then” |
O Transfer to local holding area, hold —_____year(s); then ' '
{0 Transfer to State Records Center; hold ... ___year(s); then

O Destroy.

0 Transfer to State Archives for permanent retention.

¥ Other (Specify) *

Permit File - Hold in current files area‘unfii no longer subject to Section regulations;
then cut off file at end of each calendar year; then transfer to State
Archives for permanent reTenT\on. R A

Monitoring File - Cut off file af end of each odd-numbered calendar year; hold in current
files area | year; then transfer to State Archives for permanent retention.

These instructions apply to all prior and future accumulations of the series.

S .

r————

ﬂé_;}_q{;ﬂ_e_édlf):éigggp (Signature) __Date Records Managemeryt Officer fStgnatwe) Date
S P USSR AT ST

Recommendations in para-
graph 12 are approved. State Auditor/Designee

fIf disapproved, attach letter )
of explanation.) Secretary ghState/Designee

AR-80—71; Rev. 76 - (Reverts Sida)

State Records Committes  (Signature) Date

/- 7777

7-1%-77

arndll 7 S
Attorney General/Designee // W%_,L,M 7 ~/ f” 77 )




